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Task sections explained

4.

First typed Writing Task

Year 2

The assignment 
task details can be 
located on the left 
hand side of the 
assignment. This is 
where your teacher 
types what they 
would like you to 
do etc. 

This side of the assignment task is where you will find the file 
your teacher has assigned to you. 
In this example, a Google Doc file was created when I opened 
the assignment.
Sometimes the teacher will not create a document or slide file 
and you will need to do this with the +Add or crete button.

Click on the file 
with your 
name(1) to 
complete your 
work. There is 
no need to 
save your work 
because it 
saves 
automatically 
when we work 
with Google 
apps.
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Task sections explained - add or create

4.

First typed Writing Task

Year 2

If you click the button + Add or Create, you 
can add other files you can attach to the 
assignment task.



Add - Google Drive, Link, File

First typed Writing Task

Year 2

       You can add files from three                                                                     
                 other locations. Google Drive                                                                                                       

                                   and link are files that are online. 
                                   

                                                                                                             
                                  File, is a file you have saved on        
                                   your computer or tablet device 
camera roll. The file may be a document, image, video or 
drawing that you have saved onto your computer, laptop or 
tablet camera roll. If you need to share a file with your 
teacher, you will need to click ‘ File’ to upload the file to the 
Google classroom task. Sometimes students, may use this 
feature if they download a file of something they created on 
a website or if they took a screenshot of an online activity 
they completed and then they need to add it to the 
classroom task. 
This is the most used feature of the grey coloured 
options for ‘Add or create’ for school students.                                      



Add - Google Drive, Link, File

First typed Writing Task

Year 2

     

                   Link is when you want to add a bookmark 
to a website or online file you have that you need to 
share with your teacher. Stage 3 students, use this 
feature when they create websites or use Sway. 
However, other links can be shared with this feature.

                      Google Drive is where your Google files 
you create are saved online. You can add a file from 
Google Drive if you didn’t create it from the assignment 
task or retrieve a file that you added via Drive. 
Sometimes we upload images and drawings and save 
them into Google drive and then attach the file to a 
task.                            
         

                                             


